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CES Loan Submission Job Aid
Submit a Closed-End Second Loan: Eight Easy Steps

Department: Wholesale | Revision Date: 5.21.2026

Create New Loan

Click Create New Loan
from Quick Links, then
Import a 3.4 file (or use
Manual Input) and

complete the Application

Tracker to confirm the 6
Key Points of Data.

7 Product Results Publication: 05/19/2026 11:28 AM

Lock Term

90 -

Filter product results

Expires on: 08/17/2026

@ Eligible (2 products) /\ Ineligible (48 products)

Final Rate

Disc/(Prem) %

Disc/(Prem) $ Monthly MI

SASF30B: Stand Alone Second Fixed 30 Year B

~

Assign a CES product
through Loan Advisor 2.0

More Rates v

Run the Soft Credit Pull:
verify borrower info, check e e
Borrower Acknowledges

7.750% (0.102%) $127.50 $895.52 a8 8 B (Loan Type: CES
SASF30C: Stand Alone Second Fixed 30 Year C More Rates v [HELOAN]) then review
7.625% (0.295%) $368.75 $884.74 (I < I : the AVM banner to
ikl Vi i determine if an appraisal
is required.
ear order Request PRm— [ieve ] i

Credit Report, and click
Submit.
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Mary Homeowner
© Borrower Infa
Employment info
© Assets & Other Liabilities
© REQ & Real Estate Liabiliies
© Loan and Property Info
Declarations
Military Service

© Demegraphic info

Lender Loan Info.
Property & Loan Info

© Title Info

Mortgage Lean Info

Vo e oo

Complete the Evaluate
1003 screens. Every

s section must show a
green checkmark in the
right-hand navigation
before you can continue.

> e > s >
[seve 8 coonee |
Prepare the Loan
Estimate: Getting Started, i
Fees, Taxes & Insurance
(escrow = 0), Preview LE,
Disclosures. Then lock
the loan and generate
disclosures.
£ $125,000 .
Review the Pre-
% 7.750% % 30 years B3 4306

Qualification Summary
(loan amount, rate, term,
payment) and click

Confirm Pre-
Qualification.
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Emat cen s Zp Cose

If required, Order the
Appraisal: enter ITP
details, select the
appraisal type (most CES
= 2055 Exterior
Residential), and submit
the order.

e Dot From Servee Provider Mew Constrctin 208 Aternce Appratser Contact

Initial Conditions

o U i P eSS T 8T 35, o LS80 . 5 1 i e Rl

Condition 2ppuuer

T — Click Submit to UW:
complete the ITP and
Section H fields, then
upload all required
conditions (direct upload
preferred over bulk).
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